
 

 

 

In-Person Interview Tips: 

1. Dress appropriately: Wear professional attire that is suitable for the interview. It's better to be slightly overdressed than 
underdressed. 

2. Be punctual: Arrive at least 10-15 minutes before the scheduled interview time to show that you value the opportunity 
and are responsible. 

3. Maintain eye contact: Look the interviewer in the eye while speaking and listening. It demonstrates confidence and 
engagement. 

4. Practice good body language: Sit upright, avoid fidgeting, and use hand gestures appropriately. Show interest and 
enthusiasm through your body language. 

5. Prepare answers: Research common interview questions and practice your responses. This will help you feel more 
confident and articulate during the interview. 

6. Ask thoughtful questions: Prepare a list of questions to ask the interviewer about the role, company, or any other relevant 
topic. It shows your interest and initiative. 

7. Follow up: Send a thank-you note or email to the interviewer after the interview to express your gratitude and reiterate 
your interest in the position. 

Virtual Interview Tips: 

1. Test your technology: Ensure that your computer, webcam, microphone, and internet connection are working properly 
before the interview. Test the video conferencing software or platform in advance. 

2. Choose a suitable location: Find a quiet, well-lit space where you won't be interrupted.  Add additional front lighting, and 
do not have a window behind you. Make sure the background is clean and professional-looking. Apply the Blur 
background if necessary. 

3. Dress professionally: Just like in an in-person interview, dress appropriately and maintain a professional appearance even 
though you're at home. 

4. Maintain eye contact: Look directly into the camera when speaking instead of staring at your own video feed. Frame to 
show face and shoulders.  

5. Minimize distractions: Close unnecessary applications or browser tabs on your computer and silence or put away any 
mobile devices to avoid distractions during the interview. 

6. Use non-verbal cues: Even though you're not physically present, use hand gestures and facial expressions to show your 
engagement and interest in the conversation. 

7. Prepare your surroundings: Have a copy of your resume, any relevant notes, and a glass of water nearby in case you need 
them during the interview. 

8. Be patient with technical issues: If there are any technical glitches or interruptions during the interview, remain calm and 
composed. It's not entirely within your control, and the interviewer will likely understand. 

Remember, both in-person and virtual interviews are opportunities for you to showcase your skills, qualifications, and personality. 
Speak slowly and smile. Be confident, prepared, and authentic.  


